FSM DIMENSIONAL STANDARDS TEMPLATE
(Folded Self-Mailer)

A folded self-mailer is formed of panels created when a single or multiple unbound sheets of
paper are folded together and sealed to form a letter-size mailpiece.

Use this template as a guideline to check:

- General Mailability: minimum required dimensions
- FSM: maximum dimensions
- Machinability: check aspect ratio

Machinable Sizes:
To meet machinable requirements, the tip of
the upper-right corner of the mailpiece
must touch this shaded area and meet the
thickness standards. Mailpieces more than 4
1/4” high or 6” long must be at least .009”
thick to be machinable.

Please note the following major changes:

- Open Edge can no longer be at the bottom of the mailpiece
- Mailing Panel must be in the middle of a trifold FSM
- Closure methods vary depending on FSM design.

Minimum Size

Minimum mailable dimensions for pieces 1/4” thick or less:
3 - 1/2” high, 5” long, .007” thick
3 1/2” - Minimum Mailpiece Height

6” - Maximum FSM Height

*Save time and money by contacting NMS prior to designing your mailpiece!

To measure smaller thicknesses noted on this template, use a micrometer,
Consult a Postal Mailpiece Design Analyst (MDA) at the post office, or better
yet... call NMS, Inc.! 408.435.1770

Minimum Size

Aspect ratio (length divided by height) must be between 1.3 and 2.5 inclusive.
First-Class Mail and Standard Mail letters that are within the dimensions of
this template, but not within aspect ratio are nonmachinable.

To use this template, place lower-left
corner of mailpiece here. See Examples on
reverse.
5” - Minimum Mailpiece Length

10 1/2” - Maximum FSM Length
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